Notes

These guidance notes arc here to help
you compiete the model constitution and
expialn certain points. Pleass read them first.

The Parentkind model constitution is
sultabie for use by all PTAs and other forms
of home-schoo! associations including
friends associations, This includes start-
up PTAs and others that aren't required (o

become a registered charity (only required
for those with an income of £5k and more

ayear).

* A DOssary Of trrmes X contaned under clause M AJ
terTre et 1 e plottary are highfighiec i Doid

*  Padze compiete Chauves 1) 00 L3 on page 2 uyng ILOOX
CARTALS

* Al Prremiing rraers using the mockel corsitiunion
WENILE cramge (st team completing Classess 1) 1o L3)
ard subrmiiteg tompicte Jppicattm e adglin tor st
PACK Charty regisiration hicause the Parerricnn mocked
constinution by pre-androtd by the Charty Coevvnisoon
for Ergiand ane Walkes,

* Ay snsoction wisHing to vary the Puoertiénd Mmoot
CONSIRSSON will need! 10 A0S CPArges directly with the
Crarty Commascn anvd wili not be stgitio for the taxt
itk acheme incependert ingal 3240 rray be reguired
50 arrend thi constmaoen

*  Fyour sssocisfion Lries Zrothes corwinunon o orarty
TOPHOR0N N INTy TR POtDOnaert ogal 3owoe o e
11 wemm thee Charly Coonnression tor Frogtarstt andd Wales

*  The Parerivng maoce COMERBUB0N nIhe (opynignet
O Fareniong and may ordy be azed by Pareeivrd
memiher BlOCRCM

*  The chunty Orealed Dy this comaigion & an
unincorported sxoclation and s such the
comaTRien. who are trustees of ths Charty, e
pecsorucly LA 1o the 2213 and] Gefauls of the Crarty,
Whie & might De unusa. 7 a2 FTA & taiang on koan,
Bliding worka o other ibidties, empioying waft or
PVirg AUACE 0O e il PiRreTking recommencs
estatintng e Chafty 23 3 compuny irited by
Fusrames N arder I obtan the protecton of imited
Labdty for the conwmiltoe Or aternashry They sould
mtatiinh teroetas & a chantibie NCorpOated
ORATIION. Mezpte refer 10 e Chanty Cormmmsion
rrouied pOVEITING SOCUMens wwin gov uinfiovernmem/
DM ASTING- U APt MmO o rrng
Socurrenty

Parenikind

Bringing together home & school

Model Constitution

March 2021

Model Constitution for Parent Teacher
Associations in England and Wales

The Parentidnd moael constitution is for use by Parent Teacher Assoctations
(PTAS) and other bome-school groups that are members of Parentidnd in
England and Wales. A model constitution for Parentidnd members in Northern
Iredand is avakable at parentkind.org.uk or from the Parentkind Member
Support Line 0300 123 5450, This decument belangs to Parentkind (registered
charity no 1072833) or any successor hody.

The Parentidnd model constitution musst be adopted by the assodistion
before it can be used. Further guidance on this can be found at
parentiind org.uk

The declaration on the last page of this document must be signed by the
Chair of the meoting 2t which it I adopted and witnessed by a member of the
assodation who is present at the meeting.

Charity registration

To register as a charity, adopt the Parentkind model constitution and register
online with the Charity Commission at:
wvw.gov.ukisetting-up-charity/registar-your-charity.

All PTAs with an annual ncome of £5K or over must register as
a charity with the Charity Commission for England and Wales:
vewiw,gov.uk/governmentiorgantsations/charity-commission,

Parentkind pravides information on charity registration for its members
Including a step-by-step guide to the online application process:
www.parertiind org.uk/PTAs/ Charity-Registration.
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ASSOCIATION DETAILS

ASSOCIATION DETAILS

U Type of sssoctlation &
Ty f st e et e sl Sirrgce s o e
o (v guicinace e clauge 4 SorAe e rforraton pora .
L2 Mame .
" " St ara iRl u Type of Association: (please tick the appropriate box)
1 the 2.goested rarre of yous! aseociation 5100 Friends of the Schook: D
samily to antther charhly alreacly aed on e Cras'ty )
Coonmvriasion Ragkier of Graties wxd migh e Home-School Association a
ceohon, e Chasty Comemession may sk for i to Parent Staff Association: J
ba cnanged, Cheda the Ragnite of Cnarties Deiore
Choosirg A fame a/atatic at Crafly Commission Pacent Teacher Assodation : d
L3 School Parents” Assoclation: O
Piaase Conghete e RA nanve and adidress of the schaad - s Taihr snd Frisndi i ation (PTFA): La/
I4  Thecommitiee
Wi i ConsifOn 5323 T4 MU ravis of Other O
Committes marebers tustess o be 2 (lee daose 675
Paserniind woudd dways moommend s e pradhoe e 12 uon nameinfull: NENLEY (N ARDEN Sencol.
10 har § ramerd commites membati/irustees - Chade,
b T s ik ARENTS. TEACHERLS AND £20€N0S. ASSaCAATIoN
(ver: & Cralr s 0 coutiryg voes) s oversdl coneron of 13 HeMue \ [N}
ot ol it School name in full:, . N ENCE Mo N AZDEN  Scrocn
2 merrten we woulkd drrgly reoomerend yon ook " i wosessianestbmmmd t et eresiesnssatonns
seCrL 22 fepef one OF ey Temiber 23 3 Doy, Schooladdress: . ... . -
k6 nooTud ko e e of tha commiltne £ vy There i ngﬂ\w number .
70 RACTON ON B MeAmU rLrmies of commikios
rvembens tnatees. Bt be Carthd thae s does nox Street........ DTRATRED . ROAD. . sl
becorm 0 Wi mu:y HENLEY N ASLbE—N .............. R "
Orcethe conemeiime 1 been e you n Fen MW ALWICESHIZE
Ao Te METUM METERS o Co-Cpind MM bees U
10505 of the ot numiter of deci Commities resribery/ nouoode ..... gﬂ.ﬁ _hAE TG
trustaes ot 651 For oampie, 2 COMme win gt Country ... BN GLASLD
cormmiten commbectrustees wokd be J0k fo<o-aet four
Lriter corvevitien menoersAnstees (G5 L4 The committee
The objects {ie, the main purposes! of the
assocation must DE SeCuFwdy D unoer
Ernghsh et Weth kow o B wfll 00¢ be d crarty ang) 2. PURPOSES _
reation wi be rh sed by The Charty Corrrmission mmdmm(mm)nwmmw
Tha objects nziced i 11 MOde ConstiIon hew education of pupils in the school In particular by:
S verifiod & excidvely crartalis Hovenver, yOur
as20ckation shodd rmase sure thal $iy refect the tue 2 Developing effective relationships between the staff, parents and
purpous of Bre assocaticn others associated with the school
T objects are Sefbenatory desgred to o traad and
10 P 31 adociation T DIy to OpErate Ve & 2.2 Engaging in activitizs or provicing facilitics or equipment wiich
I of yemrs support the schoot and advance the education of the pupils.
3. POWERS
The powery ire e lags Means 1o achiev: the 3. POWERS
chariatie purpasebnects (dause 7), These ae The committee members/trustees have the following powers, which
cedgred (o be Sexdly and gve yuur association the may be exercited only in promating the charity’s purpose (‘objects’):
MO0 30 Opergie. Your ssedciation can yie Ml OF these
[rcrwenry bl gy GORUNT PG 30 Wise A R Corwidens 1] Tom.ndnad“m
NOt appropriale It Xy ghven Bme
34 The commitame st Undostuvd sy el et tion 32 TYopublith or distribute information
ot i furgirmens AcIVEES an Chirty wants o Undertaie.
eI permanent ITRing for 2 QLMo 1F ey 33 To co-operate with other bodies
Rz s rot sdoraed, H eenue and Cuctoms R0
Can achse o v bt for sl acate tracing. Wiieee 3n 3.4 Torwse funds (but not by means of permanent trading)
mEanckabion Wi DX iy 00 dng 1o et uraz T o
PEEDOTVTICTOG UM 2 JeTaate, 0N Crosmaie Haning 35  Toacguie or hire property of any kind
COMMQMrsy TV B (et 107 T DITIOEE 3] spciber
gl O ACTIANANCY AR WOUITE. 36 To make grasts or loans of money and to give guarantess
$7  Tre coune sraties the comoniiioe to siooie Lnck for y
Dy A Y 37 To et aside funds for special purpases or as reserves against future
L ESEOCEION X0 T r=eTves 30 Cover pharned expenditure
epmudture ind 10 meet Te bnd of egendtre wian may
e sagunect 3 dhortroon, BLE reserves o De bolt 38 To deposit or invest funds in any tewful manner (bast to svvest only
D WEHCRE 211 greed COMTITE dexiuion, o e cxommsie after obtaining advice from a financial expert and having regard to the
1) 10N 30 e ArTOUNE koW Of Imasonatiy estimated suitability of iwestments and the need for diversification)
20 be maguinec, Funcs raesdd Mt be i0int acHiedrg the
Eocistion’ CORCEs (porpiasl 10 Wity way
CPaenthaing 2018 Truducume i v Ta cowyr gt of Mnmi Vg, Xon s imial orty be used Dy Rarenton merm iy ssscctiton. | must

A O POV T Wit ESer] e b pivy LD Cuartes

Inwindie or n part, W= e exCl o R ggree—et of Pacertiin)
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423

683

The amoclation $-Culd eniure NG1 B nas adesusie
mutiece I poce Sor all of Ity attvites Ful
mermiDentip of Panereking s foyaiiialy proveies
bl Eabity 2 pervonal sccidard raunnce

20 Cet! EACCRBON Merings, Ve ard the
Ccomentoe members/ trustees, ilesse see the
Parertdind wobaie for furthey ifcrmaton of e
Furancy pvonadier S0k DOSCY sammary SoCument.

Thiz cluse cowrt ampioyess, dependen
contralon 30 vownioets. Cure 9ok deiays De
1201 by 8 Ry wizhing 1O armpdoy SaTIone, meen
P hame bt specnl care is required F 1 i propoced
0 errploy a cormittioe mambertrustoe (See
cinne 22 ind 2% Muarther guidange i akic Zvaixtie
oom the Chanty Commsson |

An exaarrple of being confracisd 50 Drovice & kenvice
L0 Of on Deetigf o sther BOCkes h where & PTA TURe 3n
aftier azhoet 0 on behal! of the schask

Whern COMUIng paronits ON they veew), committes
membarstruitees shoutd 4O 1o & thetr clscreton
wrrd (rabe Frad Oecmiors A0COTING 90 thad e
Judparment

This Diariet prova oo’ s ntended (o cover any Gther
power not epeciicaly mantonnd Tha 2ssocation s
2] resiec 2edd L0 UNGRItALng SCIVTES 10 Bchierse the
objects (churtatie purpose)

MEMBERSHIP
The membersivip wil vy ACCTINY o M Iype of
asCcation a3 prt 0Lt N e dause

39

E3 ]
an

37

3135

3

515

3.6

4.1

1 = unsus ke p member of 4 (hary 20 De remowed
Soen rmambership, but I iz rangerns B mist ondy
be (nne for pood reison, £ gL Dacauie e members
Presenon trgresenits o dargier 19 the :2hool of it
s

Urcier 1 (ubes of Natural justice, the memder
LOMCETING (eIt D PVEN an CRPONTUity 10 state Pig
Ot faef Case Deftien o fnal Cotzaon by 1 asd army
Gecion 123 rermeve 3 member Muat be ustflabin

4.2

Lk pry et QUTUTA0e (OCEI0N thiy wil b
miace by 2 srpls aiority O the weles Cast 21 the
mawlirg [sen clauve 74} 1 is recommended that
&y sUch deawon be recorded in e mMirua=s of the
comniltes mesting

¥ yors rOve 2 mvermiber WO 1 3150 & comenittee
mernbiorntrustes, Uiey are sulomalicaly rermmose!
from the cotrewitee under clue (A Howerer,
remaval 2 3 committee member/trustee G0
ot atormatiaally rwean YUl e indhaood IS use
rermoved X3 3 reember, I YOG Want BO e
AETHONE WD % NO DNZET § Commattas mambers
trustes from memdership of the charity 2 wed, you
will haww tO L the Decvision In £ 2

GEMERAL MEETINGS

A penersl mestng b 8 Sorrmal g of
the memibery. Thisi: Can either be Anrusd of
Faitacrdngey (AGM or EGM) 51

How nonde of » general meesting whadild Oe preen
Ao rrweeminers M daxT with in clase T oand writhesy' by
Cetned o clatise 1), When pgivieg nOTICe gach oy
Marts 3t midrigrm, and the day o whach natioe &
RAVEN Coe not LOUT.

A quororn i the mETmum numder of memmibiens of an
asodation thil Aval aend the rosedrg, for B tO be
vadd prdd K Secizom Lo be legitimate

An AGM b5 quzeate £ ¥ uMDEr Of MerTEers present
5 21 ie2=t twice e NUETDE! of commitioe Mambery’
trustess i OF3C2 3t T atar Of e mweting, SO 1
thee are eight comimittes Trmbers an the FTA, thame
woukd red 1o De I pecis presert It the mosting

53

To take cut public Rability and personal accident insurance to cover
association meetings, activitics, committee members/trustecs, to
insure the assodation’s property against any foresecable risk and take
out other insurance policies to protect the association where required

To employ pald or unpaid agents, staff or sdvisers
To enter Into contracts to proride services to or on brehalf of other bodies

To pay the costs of forming the assodiation

To obtain and pay for goods and services as are necessary for carrying
aut the work of the charity

To consult parents on their views

To open and operate bank and other accounts 3s the committee
members/trustess consicier neceisary

To do anything cise within the law that promotes the objects BUT the
committee shall not undertake any actidly In the scheol premises
without the consent of the headteacher,

MEMBERSHIP
Memboers of the association are:-

In a Parents Assoclation, the parents, guardians or carers of any pupil
currently attending the school of in a Parent Teacher Association, Parent
Statf or Home-Schoo! Association as detailed shove plus teaching and
non-teaching staff currently employed by the school or i any other
assoclation, for #xampie a Friends group or Parentking association, thotwe
described above and any persan over the age of 18 wishing to offer

appropriate suppart of help to the school and wha is accepted by the
committee as a member.

Membership is terminated If:

421 the member dies

422 the member resigns by written notice to the association

423 the committee membery/trustecs may foc good reason,
regardless of whethar or not this is at the request of the governing
body or the headteacher, exclude any person from membership
or trom attending an event whose presence at or support of the
school is deemed a danger to the school or its pupils or staff or
might bring the assoclation into disrepute. Removai is not effectivi
untii the member concemed has been notified in writing of the
propasal and his/her right 1o respond within 14 clear days, and the
matter has been considered in light of any representations made.,

GENERAL MEETINGS

(ANNUAL AND EXTRAORDINARY)

All members are entitied to attend any general meeting of the
association Mectings can be held physically or virtually. A virtual meeting
may be held by suitable slectronic means agreed by the committes
members in which each participant can see and hear 3l other participants.
These meetings must comply with afl other rules for the meeting.
Indluding chairing, taking of minutes and quorums.

All general mestings are calied by giving 21 clear days written notice of the
mesting to the members. The notice should specty the date, time and
location of the general meeting as well as give an overview of the agenda,

There 15 a quorum at a general meeting when the totsl number of
members present (nciuding committee members/trustees) is at east
twice the number of committee members/trustees in office at the start ol
the meeting. The only exception would be at 2 genensl meeling whece
the assodation i being dissolved; please zee clause 13,

© Parentiond 7044
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55 should be noted that the requirnd majally 0ot a 54  The Chair or (if the Chair s unable or unwilling to do s0) some other
ajorty of [t members prosent st T mestng but committes member/trustee slected by those present is in charge of 3
Sl e general mecting.

56  The castng vois phen Lo the perscn wi'o & N changs
of the meetrg s Mmnced 1S cratis e merting 5o 55  Excepi where otherwise prosided in this constitution (Dissotuton:
proceed wih ks btinen € b uual lor the castng clause 13), every Bsue at a general meeting is decided by a simple
VoD 20 De i i Tavour of sliowing Turthey deXnte .
st St i majority of the vote: cast by the members present at the mecting.

SIS AN AGM 2 sxzentsl 0 The rnng of the 56  Except for the Chalr of the meeting, who has a second ar casting vote
assoclation. AUM: pive 3 regubs opponunty for where a vote is equally divided (tied), every member present is entitled
et 10 revicy Uhe axsociation s actthes. 10 One Vote on evary kssue.

SA4 N unfecly It b requserent essts for the
association’) 40COUTES 10 be mchipencertly 5.7 The assoclation must hold a general meeting withen 12 months of the
cxamined of 10000, However, Farentiond toes date of the adoption of this constitution. Thercafter, an AGM must
axammend Ul a5 beat prscica to ensure e be held In each subsequent year and not more than 15 months may
K comEiese mansparency ON Now St g rised mmmmm
and spert. For funther iformation on audting
an rempsend by the Charny Cormmmission, s
mmcunm 5.8  Atan AGM the members:

585 Aftron, fresgect o Vice Fresaent hay o 5.81 receive the accounts of the association for the previous
Corettutnng ISpONZDLties rrmaring they Sannot financial year
VOie AT COmMisec meeings Howewer, they may
Ge vavied (o addseas memmbers.of t0-hepresent the 582 receive the repost of the committee members/trustees on the
asvociation oy tormal Gochelons orwhen suking association’s activities since the previous AGM
publc 2pport

55 Ranurpet o Iroorant rratter (such 33 the 5.8.3 elect the committec members/trustees
BTNt of T CorsTuTion) which munad be
Aecided & a gemenul meeting Canot COmerieny 584 appoint an independent examiner or auditor for the
00 SO Wit 52 4 AGM. Ten 2n adinonal meting association if this & needed
needs Stk place. This meeting 5 cfec o
extracedinary geneal meeting 5.8.5 may confer on any individual {with his or her consent) tha

6. THE COMMITTEE honorary title of Patron, President of Vice-President of the
The committes i the Crarty's governing body. association
A2 70 Up 20 prioe 30 The ind AGM. wihen forral
TImstione C3n Defed, & ey froup can be 586 discuss and determine any ksues of policy or deal with any
formed by the peaste 113t are kstedt I Cze 41 other business put before them
An AGM and formal elecTons thonkd be held &
00N 23 pORSte @iy Start Up. Fan AGM i held to 59  Agencral meeting may atso be called for special or extraordinary
R Uk COnEiEOn Thes wokd a0 provdn e reasons (called an extraordinary general meeting or EGM). In addition
Opponturity tn held dections, Those who dart as to being calied by committee memibers, these can be called by
:::"m“'":’:"&m members of the association. This requires a request in writing to the
wum‘m'm‘”‘@w committee from 10 or more members. As a result, the committes
Menmben, who 81w Nt 3ppoined Al B AGM, 3 must call an EGM (give 3l members of the associstion notice of
NG recuted to De rramibers, but Aihey wah 10 be the EGM) within 21 days of the written requests being received
elecied 1) tha Comemttne 3t the next AGM ey from memberz. This EGM must bappen within three months of the
T L 2 membar. [very comentse membar/ written requests being received. (This tmeframe is designed to make
trustee, howewer appainied, is legally & chirity aliowances for school holidays,)
trustes a0 Owes 2 Juty Kraarnds e carty (i tha
ca33e. the association) rither than 4o whoeves Mas
made the 2p00nTTYEN]. Under 22chion 324 of Ihe
Chanthes Act 01 o arry SULEZIT te-altiners 6. THE COMMITTEE
2 WTRLEN Mermerircham thousd be eoscitnd 6} All members of the committee are trustees of the charlty and have
wiierever 3 committee reembertrustes it checec controd of the assoctation, its property and funds, The committee
©F ppointed. Th tan b CGone oy recrrcing Fe members are referred to in this document &s committee members/
OSTTMe I the minctes of the ACM at which the trustees.
electon of Commttes Members/ trustaes tives
e 6.2 Commitee members/trustees shall bo e/acted at the AGM and zhall

&2 Troproddes tor the coonmitee mambenurustoes hold office until the next AGM.

20 De tdectect zach year 31w AGAML

63 15 iy Pt 10 diow the Committes to o 6.3 Al committee members/trustees, axcept thote who are co-opted,

SpL 3 rumSRer OF 23 merTeeens, SO¢ QAP 30 4 must be members of the association,

VRCINCY that aroes durng the year or et marmen

WD particds: skife. The total rraméer of co-opted 6.4  Committee members/trustees shall have the power to co-opt

COMMtion membar rUstess Mus not be e committee members/trustees &t any time, and co-opted committec

Tan %% of the el rumber of il other committes members/trustees shall serve until the date of the next AGM.

memberytrustees o, 1 your CommEtne his eyt

cosataiins et trastven, & i poschie 1o heve 65  The number of co-opted committee members/trustees must not be

VP KR COPI CHMIINGS Iamhen B more than 50% of the total number of committee members/trustees.
© Parentiind 2008 T 0ocument 1 #a comy i € Ramertdng, 2008, ancd =gt oy D uded by Pare 100 rere e sxacc Al L 1T e
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The Orarties AZ2 207 Of wrry substaretal reensctment
Getafls VIrOus Mmaaons wivy X commitise membes/
trustee Woull De disy oified, NOuang sy
comactcn imvohing dadeption o dihcOeily, uniess
legally spert. welscREed Baminypioy: semosal fros
Deiry i unbes for rricrndue ! GsQUIFtaton from
being A cormpany cirecior or beng suyect (0 ordens
under the Nictanty AL

The committes May wish 1O M3k a rife under
e A7 (o requee A committes mamber/trustee
Wi JDPGATE INCROATIE 1D UNEIR 2 madical
ezrrnyion 4 b antiopetent That oo & reques
wiodaled in most Casn ead B0 & VOEIEFy e ion

Commites members/trustoss Yokl not be

atsm 2o walt sway Bam thew responsbiities withou!
Leeg 3¢ ka1t PO remuieeng committee members)
trustess (we rtauss | 4) Asry associatinn without at
=342 tA0 COMMITT ot MEeMmDOrLIrUslees I [Iacr wil
Ihereforne be ‘orced to disodve (s8e dause 13)

This by & wise procaution Keep in mind ihoagn. trat
£ 30eTwrone 1y rTeowed s 4 mernber Under cnse
4.2, ey A AOMGnCE Ry termoved 212 committne
mmmmbertrustes Urrkf cliuve 674, F someone i
unsufatie to be 3 committee member trustee but
YOu 2re Fagpy K thm 1O refmain 25 & member then
remove them undet Mg clsuse. and ey can stil
COmnue to be 3 member. Co-optad comneitise
membery Tratest wHit ATe NG MEmSErs, Can only
be remosed Laase thin chiuse.

Al commiltes momberkrustoes 42 onitied

10 recoraet froem The essoclation whatever funds
they may Rve had 10 pay oul @8 & Consequece of
ninney the smocition, £g., paying for OO o
serdces orcered Dy them ana suppied 10 the Charfty

Occazoraly a rigaie OCTurs b apponternt
peocndire 1T sk of (e Bnd & decoverod | does
NOL reercapectvedy FvaRdate Deevicus decaior Dt
anouic] b pa A Dedore Rurther GoC=ons Jre tiken

COMMITTEE MEETINGS

Ttve committee Can decide the number of e i
rerecs 1O MOt 0O CArTy Oull RS Wwork Ot the crsnimum
namber i these QWTg an acndemic ysar

The Guorum hene o the menman e of
Cormumitise Memders/ TURoes who st be present
o the commitee mectng %o De vakd, I'or exarople,
¢ i cormeritiee with K conmenities members’ nustees.
1 QUM would te reached with fae commitiss
membenirustees The DEAEIOO N2 mguires Dot
BT TS 10 De Dresers when there arm only twa
HErec] COPTITEDOS IMerTiDGTS & i place 10 frotect the
Ntorests of the Sttty 3ra provert oew panon boem
mabing Catisors 00 Deflt of the assodation

1t Mgy e neceysary for the aseocketion 1o e

2 Covivon outvde of the committees Mectngs

This can be done by written rescluron Bt has i

2 ygred by Wi comenittee membersrustees
T3 needh to be Ressrsd umanmously bedauie
SRR L Ly WIRTEN resciumon oo not iow an
opPOMIARY to Getite i Rue I woud rappon 3t 3
meetg

The canirg vote 5 Jar 10 the ponon who £in
cramge of the Mmeeting and & intended 10 snabie the
mesting to proceed with s uaineid B s ued! Yor tre
Casting volt 1o Le piven v Ravour Of adicre g Burther
tetaty 00 [ maller 0N d TUTure DCCazon,

66

6.7

6.8

630

7

72

3

T4

Nominations for election to the committee may be made by

any member of the association and seconded by another. Such
naminations must fave the consent of the nominee. Nominations
should be made in writing Lo the Chalr at any me until the election
process has been completed. if no nominations or an insufficient
number are received before the AGM, any members present may
nominate a person, with thelr consent, and that person may be
appointed by &8 majority vote of those present.

A committoe member/trustee (whether clected or co-opted)
automatically ceases to be a committee member/trustee if he or she:

671 &disqualified under saction I78 of the Charties Act 2011 oc any
substantial re-enactment from acting as a charity trustee

672  Inthe written opnion, given to the charity, of a registered
medical practitioner treating that person, has become
physically or mentally incapable of acting 35 a4 trustee and may
remain 50 for mare than three months

673  |s absent from three consecutlve meetings of the committee
without prior notification to the Secretary

674 ceases o be a momber of the assoclation

625 resigns by written notice to the committee but onty if at least
two committes membera/trustees remaln in office

676 s removed by a resolution passed by a majority of other
commiittee members/trustees. Removai is not effective unti
the committee member/trustee concemed has been notified
in writing of the propasal and his/her right to respond within 14
clear days, and the matter has been considered in light of any
representations made.

All commiittee members/trustees shall be entitied to reembursement
of reasonabile oul-of pocket expenses (including botel and travel costs)
sctually incurred in the administration of the assoclation.

A retring committee memberntrustes & entitied to an indemnity from the
continuing committee members/trustees it the expense of the assodation
n respect of any liabiites property incurred while he or she heid office.

A technical defect in the appointment of a committee member/
trustee of which the committee is unaware at the time does not
invaidate decisions taken at a maeting.

COMMITTEE MEETINGS

The committee must hold at least three meetings every academic
year.Meetings can be heid physically or virtuadly, A vinual meebng may
e held by suitable electronic means agreed by the committee members
In which each participant can sec and hear all other participants, Thess
meetings must comply with all other rudes for the meeting, including
chairing, taking of minutes and quorums.

A quorum 3t a committes meeting is 50 per cent, rounded up (0 the
nearest whole number, of the total number of committes mambers. This
applies where there are three o more committoe members

in post. Where there are only two, 100% attendance is requered to be
quorate to prevent a single Individual having the power to make
decisions on behalf of the assoclation.

The Chair or, if the Chalr is unabie or unwilliing 10 00 50, some other
committee member/trustee chosen by the members present s in
charge at each committee meetling.

Every decision may be made by a simple majority of the votes cast at a
committes meeting. A resolution which is In writing (including by ermail)
and signed by all committee members/trustees s equally valid. The
resolution may be contained in more than one document and will be
treated as passed on the date of the last signature.

© Parentking 2014
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Except for the Chalr of the meeting, who has a second or casting vote
every committee membarrustee has one vote on each issue.

8. POWERS OF COMMITTEE 8. POWERS OF COMMITTEE

Bl The oonmittes & logally responsitie 47 the #ithoos The foliowing powers we avaliabile to tha committee 1o hedp nin the
of a0y 2L CominTice &rC &k stmsbile tor pach association:-
wb-ComTItes 10 Dolude 0 least one commities
membentrustee The committae wirdd defre the 81 to delegate any functions of the committee to sub-committees. These
FEpomybites of exch b commiliee with e 1 must consist of two or more porsons appointed by the committee but
£ eSsential I Al cises o sb-oamenittees i report it least one member of every sub-committes must be a committee
tuch 30 the mati commitzee. Whie e powe (o member/trustee. All sub-comimittee proceedings must be prompt
calegus K natimies tn sy pricun uneion. reported to the main committee P v
by wsually 3porooraate 102 the firal Sacelon on ma
"ﬁ”“:‘mmw”mmww"“" 8.2  tomake rules consistent with this coastitution about the committee

' ) and sub-committess, to govern procecdings at general meetings and

B2 Yo sameioiio b 3500 I0 IVORE IThe3 ScIDVE/ generally about the running of the association Including the operation
ciftermnt agpacts of the runring of the aisoclstion ¢ bant e R of f
Ot aem N0 A bercy goreermed By Shis documert ¢ Sooou nagement

:,' wmdu::-umuredhmw S. PROPERTY & FUNDS
achiowa the cbjects anct does Mot belong 10 the ai The property and funds of the assodiation must only be used to fulfil
et the objects (see clause 2).

N Ve SuhintAct i orany SURSMCN he wacu 92  Committee members/trustess Gin enter INto contracts with the
DECWS tItees 10 redeive petsonal Denedt bom for the of d o the tion
the Charty. Howeve, It b FeoOmnended that this association provision of goods and senvices to the assocla
bt Careully rrnpent, This clamnss sty cxt s (but not contracts of employment with the assodation except with the
precaBonIny Teistes that afe requived priar written consent of the Charity Commission) provided that:

nl Ths cimmitten memnbectrustee choui Aot take
e oy cadiviodirom PR 921  the maximum amount is =2t out in writing and & reasonable for
peroruty benett the services provided

10. RECORDS & ACCOUNTS 922 the committee members/trustees are satisfied that the

100 The bewporre of adequite recorts s mssantial f the agreement s in the interests of the charity hefore entering into it
azsodation i 1o be proper©y rury The need for a
craTey 10 have 53 3000UNt Sther Independentsy 923 thetotal number of committee members/trustees entitied to
cxarmined of profeaicnally audied s 4 cequresnent such remuneration is In the minotity from time Lo time.
of chartty bew 2di 15 determined by the bevel of anvias
came. Th theck e currert Prehod fox s, reer to 93 Wheonever a committee member/trustoe has 3 personal interest in 2 rmatter
they Charty Commiszion’ webnite: waeGgow Ls/senc %0 be discussed al a meeting, the committee member/trustee must:
cunty dfvicEatum
The NGependart examiruion Ao fct hive 3o te 931 declare an interest before discussion beging an the matter
conducted by s aucidor and can be dane by 2 person
thee Commitio reaconicdy bebeves [0 i P secpared 9352 withdraw from that part of the maeting uniess expressly invited
absliTy andd peactical mperience, e 3 20hook burtar o to remain in order to provide Information
teactee The preraon chomen mut ot be rvobved with
the commaittes nor be a meber of thet famdy. 933 notbe counted in the quorum for that part of the meeting

93.4 withdraw during the vote and have no vote on the matter.
10. RECORDS & ACCOUNTS
1 The committec must comply With the requirements of The CharRies
Act 2011 or any substanmtial re-enactment as to the keeping of financial
records, the audit or independent examination of accounts and the
preparation and transmission (o the Charity Commizsion o
100 annwsl repocts
012 annual retums
1003 annual statements of account
102 The committee mist keep proper rocords of:
10.21  all proceedings at general meetings
10.2.2  all proceedings at committee mestings
10.23  all reports of sub-committees
103 Annual reports and statements of account relating to the assodation must
e made avaitable for inspection by ary member of the assodstion.
© Parentiing 7018 Trdocuimarte i the sopyrig e of Somtivad, X0l o0d muat onfy be waed by Parenttng meerGe 2mooadors, i Nt

ef te pRoioreted O peserd S0 WD Sy VO DAY es, In werssn o o Duet, st ot Hhe segd 1 agres Tty OF Sgreaiced

Parentkind.org.uk 6



n

12.

Q)

Q2

o3

54

NOTICES

Reference & made o "notor’ N vascus pliges o the
comstution (seecixses 4,52, 678 and 21). Tha
claute maees Cedt how membens should be notfiec
What is means Uy written’ 3 dofned in Clese K

AMENDMENTS
Amenarents 10 the Parnicnd model coretititon
MiFy D regaeTe 21 your association dewicps

Tra merriecy rmust De gven advance nacke of
proposed aTendinerts 10 the ComBtution When
grang notioe e ey’ Wt 3 mongiht and e cay
0N WHIN rotice IS g Goes Mot count

R »vial %0l the coretituton s ol amended i e
‘way that makes t imocdi bl for the assoctation

%o contirun to operate. Under i clute. cartain
amendments e not valkd, (e, ¥ adopted Ty wil not
COUN 35 Menaments and will Nt De itgihtered by
e Crarty Commadon The two tiwes are

=where thor b 3 fundamendal charge i the
objects, (= where the new gurposes are of a bind
Wilth 2 previoes supparnss coukd not reascrably be
orpecied to have iorceon when corinibutng 1 the
associationt funck

- whyere the changs in the constitution wockd cause
the thasty Yo bacome 3 non-chanmtacie body 2oth
Issues need 10 be conidered for #d pr d
amendments. it wil norrrally D SoprocrEne 1O ook
keyal actvice o conmult Bhe Cranty Cormmezon betore
the DIOCOIEE amend Tt B STawn up

The Churity Commizsen shoukd be notted promgnly
Of X1 armandmerty that ate macie. Any amendimers
mace 1o the Parentiing madel cormttution priore

10 charfy regslraton needs 1O be agreed Crecty
wit the Charly Commasion and thermicrs would
Ciequiaty the atpicaron for registration through e
Parertidng Qs Va0 mgaation shermw

DISSOLUTION

£ & not uniaual e unncomoraed crarrabie
BEsOCistions 10 reach the end of Ty wusetul e ard
aciche 1o o

Tres Cliuse 2 Bowi 1OF Sy rrmaning asests 1o e
fadzed 10 [he S0H004 OF, T The SCHOOL B O will 500 Ew
chowed, 1o 3nother schock.

The committoe wi Not be redeved of ther
respoastition urnl twy have completsd ths o and
fares went a fnal oot and e ent of aitoutns

10 the Charty Cormmisaion and tike the necestsry
P [ rerrove the agsoctation Yom the ingte of
chamies vid the Chassty Cormmmisson’s webste wars
EovULTenove-Chamy-PegisterfDefore ou -2t
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2.3

13,
131

152

133

154

The commiftee must notify the Charity Cormnmission promptly of any
changes 1o the association’s entry on the Register of Charities

NOTICES

Notice of any general meeting of the association may be sent by
hand, by post, by sultable electronic communication {(email) or in any
newsietter distributed by the association to its members, Notification
by hand may Include distribution to parents, guard@ans and carers via
their children with or without other communications from the school.

The address at which a member is entitled to receive notices (¥ sont by
post) i the lsst knovn address of the member,

A technical defect in the giving of notice 'which the members or
committee members/trustees are unaware of at the time does not
irvalidate dectsions taken at a general meeting.

AMENDMENTS

This constitution may be amended at s general meeting of the
association by a twothirds majority of the votes cast but:

The members must be given 21 clear days’ notice of the proposed
amendments

No amendment is valid if it would make a fundamental change to the
charitable purpose (objects)/clause 2 of dedtroy the charitablo status of
the association and no amendment may be made to clause 9 without
the prior written consent of the Charity Commssion

A copy of any resolution amending the constitution must be sent to the
Charity Commission within 21 days of it being passed.

DISSOLUTION

The association may be dissotved by a resclution presented it an EGM
or an AGM where this is included in the notice of the meeting. The
resofution must have the agreement of two-thixds of those voting and
must give instructions for the disposal of any assets remaining after
payng the outstanding debts and babiities of the association.

The net aszets shall not be dstributed among the members of the
association but will be given 10 the school for the benefit of the pupils
of the 5chool, In the event of the school clesing any remaining funds
ceuld be distnbuted to a neighbouring scheol or schoots as selected
by the committes.

i It s not possitile to dispose of assets as doscrived in clause 13.2 then
the aszsets can be given (o anather charitable cause provided that the
cause is within the objects of the assodiation.

The committee members/trustees must nolify the Chasity
Commission promptly that the atsocation has bren dissotved. The
committee members/trustees must comply with any request from
the Commisslon including prosiding the assoclation's final accounts

© Parenthind 2018
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GLOSSARY OF TERMS
In this Constitution:

address. means a postal address or, for the purposes of electronic
communication, i.e.. an emafl address, a fax number or a text message
number in each case registered with tho charity

AGM: means an annual general meeting of the members of the
assoclation

the assoclation: means the charity comprised in this constitution
the Chair: means the Chair of the assodation elected at the AGM

charity trustee: has the meaning prescribed by section 177 of the
Charities Act 2001 or any substantial re-enactment. Every committee
member/trustee is legally a charity trusteo

clear day: means 24 hours from midnight fellowing the triggering event
the Commisasion: moans the Charity Commission for England and
Wales: www.gov.uk/fgovernment/iorganisations/charity-commission
the committee: is the governing body of the association and includes
all dected and co-opted committes members/trustess

committes member(s)/trustee(s): means s member of the commitlee
clected at the AGM by the membership

co-opted committee member/trustee: maans a member of the
committee appointed by the committee membersrustees In
sccordance with clause 5

EGM: means an extraordinacy general meeting of the members of the
association and which is not an AGM

fundamental change: mesns a change that wowsd nat have been

within the reasonable contemplation of a person making a donation to
the association

general meetings: means any AGM or EGM (soe above)

goveming body: means the governing body of the school

headteacher: means the headteacher, executive head or Principal of
the school

independent omminer: has the meaning prescribed by tection 145(a)
of the Charities Act 2011 or any subitantial re-snactment

member and membership: refer to members of the assodation as set
out in dause 4

momnths: means calendar months

the objects: means the charitable objects of the sssodiation sct out in
clause 2

permanent trading: means canying on i trade orbusnessona
continuing basis for the principal purpose of rasing funds and not for
the purpose of actually carrying out the objects

written or in writing: refers to a legible document on paper induding
an etectronic communication (email) or a fax message where the
member or co-opted committee member/trustoe has agreed to
receipt of notices by electronic means

unincorporated assoctation: an ‘unincorporated association' 5 an
organisation set up through an agreement between a proup of people
who come together for a resson other than to make a profit, e.g., 8
voluntary group o a sports club, Individual members are personally
responsible for any debts and contractual obligations

year: means calendar year uniess otherwise spedfied

References o an Act of Parllament are references to the Actas
amencéed o re-enacted from time to time and to any subordinate

leghsiation made under it
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