
 

 

 

 

Henley in Arden School: Job Description 

Post Head of  IT and Business Studies 

Reports to Deputy Headteacher 

Grade M1 – UPS 3 Plus TLR (this is negotiable) 

Remuneration MPS1 – UPS 3 TLR (this is negotiable) 

Job Start Date September 2022 

 

Application Deadline: Wednesday 25th May at 12pm 

Interview Date: Friday 27th May at Henley in Arden School 

A rare and exciting opportunity has arisen to join our team in our forward thinking and aspirational 

school based in Warwickshire’s beautiful, medieval market town of Henley-in-Arden. Where better 

to teach and support our staff and students than in the district of Stratford-upon-Avon, at the heart 

of Shakespeare's county? Visits to our green-field site, bordered by the River Alne, are welcome (and 

encouraged!) so that you may see for yourself why Ofsted describe our flourishing students as, 

‘…well behaved, polite and courteous’. We are blessed with a suite of computer rooms to support 

the facilitation of the subject and wider opportunities in the school are available within the role.  

Click here to see more about working in our school: https://www.youtube.com/watch?v=gzd-

sZRAGaw  

We are proud to be part of the Arden Multi-Academy trust, partnered with three other schools in 

the local area including Arden Academy in Knowle. This support mechanism ensures that leaders 

collaborate and innovate together to provide an outstanding educational experience for our school, 

and provides continuous opportunity for further development for our staff. 

We’re looking forward to reading letters of application from middle leaders who are looking for an 

exciting new challenge to impact the lives of our students, or senior leaders looking for a new and 

fulfilling challenge. You’ll be joining our ever improving school, which year on year ensures all our 

students are prepared for the next step in their education. Our Ofsted in November 2017 highlighted 

our many good and outstanding features and we are proud of our consistently strong examination 

results.  

We promise to offer you both a stimulating and highly rewarding experience in return for your 

motivational skills and good practice. Opportunities don’t arise very often to work in a vibrant school 

like Henley in Arden and we are delighted to be offering the chance for someone to join the team. 

 In return we can offer you: 

https://www.youtube.com/watch?v=gzd-sZRAGaw
https://www.youtube.com/watch?v=gzd-sZRAGaw


 A positive and innovative learning culture supported by students, staff, parents and 

governors  

 A collaborative and supportive attitude amongst staff which promotes a sense of teamwork 

and unity  

 A Senior Leadership team who is committed to promoting the best environment and 

outcomes for staff and students 

 Cycle to Work scheme 

 The potential to collaborate and work with other staff in our Multi-Academy trust. 

Visits are strongly advised for an opportunity to visit our school, talk to the headteacher and meet 

our fantastic students to get a feel for our ethos, ahead of interviews. For an informal chat about this 

exciting opportunity, please contact Mrs Sally Smith, our Office Manager, on 01564 797550 or email 

ssmith@henleyschool.com Please access our website to understand why Henley is a special place to 

work.  

Our school application form is available on our website; applications should be accompanied by a 

supporting letter of application (no more than two sides of A4). Should you have any queries about 

the process, wish to arrange a visit, or to submit your application, please contact Mrs Sally Smith.  

Closing date: Wednesday 25th May at 12pm Interviews will follow shortly after. 

Interview date: Friday 27th May at Henley in Arden aspiring classroom teachers for this post. 

The impact you have had is more essential than your length of experience.  

Henley-in-Arden School is committed to safeguarding and promoting the welfare of children and 

young people and it expects all staff and volunteers to share this commitment. Successful candidates 

will be required to undertake an enhanced DBS including a Children’s Barred List check.  

Henley-in-Arden School, Stratford Road, Henley-in-Arden, Warwickshire, B95 6AF.  

Associate Headteacher:  

Mr J Roper 

Henley-in-Arden School | Achieving Excellence Together (henleyschool.com) 
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Job Specification: 

Job Title: Head of  IT and Business Studies 

Reporting Arrangements: Report to the Deputy Headteacher 

Areas of Resposibility:  

Purpose 

• The teaching of students, line management of the subject and the tracking of progress within the 

subject  

• Promote ICT and Business within the school and be a guardian of the teaching within the 

department 

 • Carry out any additional duties as may be required by the Associate Headteacher or the Executive 

Headteacher.  

 

Responsibilities: Role Specific  

• Promote and ensure meaningful use of assessment. 

• Teaching and modelling outstanding teaching of ICT and Business 

• Monitoring and evaluation of the impact of marking and feedback from teachers with the 

department  

• Responsibility for aspects quality assurance within the department, producing reports to the 

Associate Headteacher, Executive Headteacher and Governing body.  

• Raising attainment and progress of vulnerable groups.  

• To lead the school’s readiness and preparation for external inspection.  

• Other responsibilities to reflects the needs of the academy and skills of the successful applicant. 

Responsibilities: Pastoral, Teaching & Learning  

• Be at the forefront and develop whole Academy strategies to improve attainment and 

achievement.  

• Have a teaching commitment as agreed with the Headteacher  

• Lead the analyse & monitoring of intervention strategies and their impact on students and 

teachers at classroom level. Liaising and working with outside agencies and other stakeholders.  

Job Purpose: 

The post-holder will be a key member of the Team and lead on the strategic delivery of all matters 

relating to ICT and Business within the curriculum along with delivering engaging lessons to a range 

of students in KS3 and KS4., With relentless drive, you will demand the highest standards of student 

learning, working hard to reach to achieve high outcomes for all students.  



Responsibilities: Other Activities  

• Promoting the general progress and wellbeing of individual students and of any class or group of 

students assigned to him/her.  

• Providing guidance and advice to students on educational and social matters and on their further 

education and future careers, including signposting to more expert sources of advice.  

• Producing relevant record & reports as required.  

• Producing records of and reporting on the personal/social needs of students.  

• Communicating and consulting with parents/carers and leading the Parent/ Carer Council  

• Communicating and co-operating with outside agencies.  

• Participating in meetings arranged for any of the purposes described above.  

Outcomes  

• Rigorous monitoring of your area leading to a clear evaluation of outcomes measures to be 

reported at SLT and to wider Governors focusing on impact of actions on student outcomes 

Other duties and responsibilities 

 The post-holder may be required to undertake any other duties commensurate with the level of the 

post as may be required from time to time.  

Conditions of employment  

This job description is subject to the current conditions of employment applying in the AMAT, other 

current educational and employment legislation and any conditions applying to the school’s status 

as an Academy Trust. Review The job description will be reviewed regularly and may be subject to 

amendment or modification at any time after consultation with the post-holder. 

 

 Criteria  Essential Desirable 

Qualifications An honours degree (or 

equivalent).  
✓ 

 

 

Qualified Teacher Status. 

(QTS)  
✓ 

 

 

Evidence of further 

professional 

studies/research. 

 ✓ 

 

Higher degree, 

professional qualification. 

 ✓ 

 

NPQSL qualification or 

equivalent  

 ✓ 

 

Experience Experience teaching 

Business and IT 
✓ 

 

 

Successful experience of 

effecting improvement 
✓ 

 

 

Experience as a middle or 

senior leader, including 

 ✓ 

 



management of staff and 

evidence of improving 

pupil progress  

A strong classroom 

practitioner.  
✓ 

 

 

Delivery of INSET.   ✓ 

 

Successful experience in 

introducing or 

implementing major 

innovations in a school. 

 ✓ 

 

Ability to exercise 

effective staff 

management, and to 

lead and motivate others. 

 ✓ 

 

Ability to generate 

effective working 

relationships at all levels.  

✓ 

 

 

 The potential to develop 

education programmes 

to meet individual 

learning needs. 

✓ 

 

 

Experience of effective 

quality assurance 

approaches including 

staff performance 

management and staff 

development. 

 

✓ 

 

 

Successful experience of 

managing human 

resources / staffing issues.  

 ✓ 

 

An understanding of the 

learning needs of students 

who have a special 

educational need or 

disability and thorough 

knowledge and 

understanding of the SEN 

Code of Practice. 

✓ 

 

 

Engagement in action 

research.  

 ✓ 

 

Management and use of 

financial resources in 

relation to a similar post.  

 ✓ 

 

Clear understanding and 

detailed knowledge of 

current curriculum and 

assessment requirements 

and developments. 

✓ 

 

 



Understanding of relevant 

equal opportunities, 

health and safety and 

safeguarding guidance 

and legislation, and with 

commitment to keeping 

up to date with legislative 

changes affecting 

schools. 

✓ 

 

 

Knowledge of the 

regulations around 

safeguarding and how to 

address any issues that 

might arise. 

✓ 

 

 

Knowledge of good 

practice guidelines to 

form and maintain 

appropriate relationships 

and personal boundaries 

with students and young 

people. 

✓ 

 

 

Be able to demonstrate 

emotional resilience in 

working with students, 

colleagues and parents. 

✓ 

 

 

Strong analytical skills and 

an ability to interpret both 

quantitative and 

qualitative data. 

✓ 

 

 

Knowledge Outstanding teaching of 

students with a range of 

abilities.  

✓ 

 

 

Substantial knowledge 

and understanding the 

strategies most likely to  

maximise the levels of 

educational 

achievements by all 

learners at the academy. 

✓ 

 

 

Excellent communication 

and presentation skills, 

both written and oral.  

✓ 

 

 

A good sense of humour.  ✓ 

 

 

Skills and 

aptitudes 

Extensive knowledge of 

the applications and 

 ✓ 

 



potential of ICT; High level 

of ICT skills as both a 

curricular and 

administrative tool. 

Practical understanding 

of the legislation relating 

to Health & Safety in 

respects of schools as 

employers and as 

educators of young 

people. 

✓ 

 

 

Knowledge of current 

educational 

developments and 

legislative changes.  

✓ 

 

 

Awareness of recent 

curriculum developments 

and the monitoring and  

evaluation of learning, 

teaching and curriculum. 

✓ 

 

 

 Knowledge of the 

principles of assessment 

and effective record 

keeping and their use to 

promote the education, 

personal development 

and progression of 

students. 

✓ 

 

 

Understanding of the 

nature and needs of 

students and communities 

in semi-rural areas. 

 ✓ 

 

Knowledge of the 

principles of assessment 

and effective record 

keeping and their use to 

promote the education, 

personal development 

and progression of 

students. 

✓ 

 

 

 


